The Nest
JOB DESCRIPTION

JOB TITLE:		Nest Assistant
RESPONSIBLE TO:	Nest Manager/Nest Deputy Manager
RESPONSIBLE FOR:	Children aged between 3 and 11 years old	

JOB PURPOSE:	To provide high-quality care and engaging activities for children attending the wraparound provision (before and/or after school), ensuring a safe, inclusive, and supportive environment. The Nest Assistant will work as part of a team to meet the individual needs of children, promote positive behaviour, and contribute to the smooth daily running of the setting in line with safeguarding and school policies.
SAFEGUARDING REQUIREMENT:		
The Nest is committed to safeguarding and promoting the welfare of children and young people. It is a requirement of all staff that they share this commitment and follow the policy and procedure to continuously promote and culture of safeguarding across the whole organisation. 

Essential Requirements:
· Experience working with children in an early years and/or primary setting
· A warm, caring, and approachable manner
· Ability to engage children in play and structured activities
· Knowledge of safeguarding and child protection procedures
· Understanding of the importance of promoting a safe and inclusive environment
· Ability to follow daily routines and instructions from senior staff
· Good communication skills with children, parents, and colleagues
· Reliable, punctual, and able to work effectively as part of a team
· Basic understanding of health and safety in a childcare setting
· Willingness to undertake relevant training, including first aid and safeguarding
· Flexibility to adapt to the needs of the setting
· Enhanced DBS check (or willingness to obtain one prior to employment
Preferred Requirements:
· Level 2 or 3 qualification in Childcare, Early Years, or Playwork
· Previous experience working in a wraparound care or out-of-school club setting
· Paediatric First Aid certificate
· Food Hygiene certificate
· Knowledge of the Early Years Foundation Stage (EYFS) framework
· Experience supporting children with additional needs
· Confidence in managing behaviour in a positive and supportive way
· Creativity in planning and leading engaging activities
· Ability to use initiative and work independently when required
· Familiarity with safeguarding policies and procedures beyond basic awareness
· Strong organisational skills and attention to detail
· Experience in maintaining records, such as attendance or incident forms
MAIN DUTIES AND RESPONSIBILITIES

· To create a safe, welcoming and inclusive environment for all children 
· To be aware of policies and procedures and ensure these are adhered to 
· To share responsibility for the welfare of all children at the Nest, following procedures to ensure consistent, high-quality care 
· To collect Nest children from the Primary school, ensuring that all those on the register are accounted for
· To take a second register once at the Nest to double check headcount
· Ensure the registers are kept up-to-date as children are collected
· To be vigilant and protect children from harm or abuse, reporting any concerns immediately in accordance with child protection and whistle-blowing policies 
· To be reliable and punctual, always maintaining staffing ratios 
· To develop genuine bonds with the children and support colleagues to fulfil their responsibilities 
· To contribute to planning and the provision of a stimulating range of age-appropriate activities and ensuring the Nest is well-resourced and creatively set-up 
· To provide feedback and work in partnership with parents, carers and schools, building and maintaining relationships that encourage trust and communication
· To contribute to the effective recording and resolution of any complaints or investigations, always ensuring confidentiality 
· To be professional and a good role model to the children and other staff members, at all times 
· To work flexibly as part of the larger team, assisting and supporting colleagues wherever required, to ensure the smooth running of the Nest
· To respect and value all colleagues, children and parents, encouraging a positive and diverse working environment 
· To assist the Kitchen Assistant in serving snack and dinner.  
· To assist the Kitchen Assistant with tidying and cleaning after snack and dinner
· To undertake any other aspects of Nest work according to need 

Training and Personal Development

· Attend and contribute to your 1:1 meetings with Pre-school Manager.
· Attend and contribute to regular staff/team meetings.
· [bookmark: _Hlk12636628]Attend any organised group training session as appropriate


This post is exempt from the Rehabilitation of Offenders Act (1974) and does require an enhanced Disclosure and Barring Service Check. Applicants must be prepared to disclose any convictions they may have and any orders which have been made against them.






