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ADMISSIONS POLICY

Statement of Intent

Potton Pre-School aim to make our setting accessible to children and families from all sections of the local community through open, fair, and clearly communicated procedures.

Method

· Potton Pre-School will meet the needs of anyone enquiring about, or attending the setting  having regard to their gender, special educational needs, disabilities, social background, religion, ethnicity or those with English as a second language.

· Potton Pre-School encourages and enables all children and families to take part in the setting

· Potton Pre-School monitor the gender and ethnic background of children joining the group to ensure that our intake is representative of local social diversity

· Potton Pre-School’s equal opportunities policy can be found on our website or a hard copy requested from the office.

· Potton Pre-School will consult with families annually to ensure we accommodate a broad range of family needs.

· Children must attend a minimum of two sessions per week split between two days.  One session/day per week is not conducive with us meeting the requirements of the EYFS curriculum.

· Spaces are not confirmed until a tour of the setting has been undertaken with your child.

· Applications will be considered in line with our Admission dates which can be found on our website under ‘About us’ and then ‘Application Form’.

Funded Places and Capacity

In line with our commitment to providing high-quality early years education while maintaining the long-term sustainability of our setting, the number of government-funded places we can offer is capped each term.

This limitation reflects the growing financial pressures on early years providers—such as rising staffing costs, increased National Insurance, and government underfunding—making it necessary to restrict funded-only spaces to ensure we can continue delivering exceptional care.

To support families, we offer funded places supplemented by optional extras, such as enrichment activities and non-food consumables, which are voluntary and not required to access the funded entitlement provided we have funded spaces available.  

While paying this fee is voluntary, in practice, without sufficient contributions, the setting will be unable to sustain the level of service and quality that families rely on.  Leading to a reduction in the number of funded places we can offer.



Priority will be given in line with our oversubscription criteria. Where demand for funded-only places exceeds supply, we will notify applicants promptly if a funded-only place cannot be offered.

If a funded place is declined due to capacity constraints, families will be offered the option to join our waiting list or may choose to self-fund additional sessions.

Over-Subscription

Potton Pre-School may become oversubscribed. In these circumstances, our oversubscription criteria will be applied to ensure we can accommodate as many local families as possible.  If demand for places is high, it is the 
responsibility of the Pre-School Manager to efficiently manage and allocate sessions to ensure that we can offer spaces to as many families as possible in the local community.  This will mean families do not receive the number of sessions they would like but it is the aim of Potton Pre-School that as spaces become available, they will be allocated to families in the order of the criteria and waiting list.  

During times of increased demand for spaces, the available sessions will be offered to families in accordance with the following criteria:

1. Existing sessions for children already in setting will remain.

2. Additional sessions for three and four-year-old funded school leaver children already in setting to receive their full 15 hours

3. Additional session for three-year-old non-school leaver children already in setting to receive up to their full 15 hours

4. Sessions for new starters aged three to four years old (school leavers).  Three half sessions per week.

5. Sessions for new starters aged three years old (non-school leavers) Two to three half sessions per week

6. Sessions for new starters aged two. Two half sessions per week.

7. Additional sessions for 3 and 4 years olds (non-school leavers) in setting up to 15 hours.

8. Additional sessions for school leaver 3–4-year-olds (school leavers) with 30 hours funding

9. Additional sessions for 3-year-olds (non-school leavers) with 30 hours funding

10. Additional half day sessions for 2-year-olds up to 15 hours

11. Sessions for children who reside outside of Potton and adjacent villages with no early year’s provision.

12. Lunch clubs will be allocated to school leaver children in the first instance for full days and then offered to school leaver children in half day sessions in accordance with the admission criteria above.

In each case, priority will be given in the following order (a) children who reside in Potton (in birth order); (b) with siblings already attending (in birth order); and (c) any other children (in birth order).

This policy was adopted at a meeting of the Potton pre-school on the 22nd February 2021 and reviewed September 2024.
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