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Accessibility Policy

Statement of Intent
Potton Pre-School is committed to providing an accessible, inclusive, and equitable service for children and families within the local community. Admissions are managed through open, fair, and transparent procedures to ensure places are allocated appropriately and responsibly.

Potton Pre-School does not discriminate against any child or family on the grounds of disability, special educational needs, gender, race, religion, family background, or funding status. Children with additional needs are considered for admission in line with the Equality Act 2010, and reasonable adjustments will be made wherever possible.

Admissions Procedure

Parents and carers enquiring about a place at Potton Pre-School are required to complete an application form prior to any discussion regarding availability. Application forms are available on our website.
Upon receipt of a completed application form, and subject to availability, families will be contacted to arrange a visit to the setting. Availability of places will only be discussed following the completion of a visit.

This approach ensures that:

· the needs of the child and family can be fully understood.
· families are provided with accurate information about the setting, routines, and ethos; and
· admissions decisions are made fairly, based on complete and relevant information.

Where a child has identified special educational needs or disabilities (SEND), admissions decisions will be made in consultation with parents and relevant professionals to ensure the setting can meet the child’s needs appropriately.

Following a visit with the child, space availability will be discussed. Written confirmation of any offered place and session allocation will be provided. Families will be contacted towards the end of the term prior to the child’s start date to confirm final arrangements and to arrange a home visit where appropriate.

Funding and Start Dates

Potton Pre-School accepts Local Authority funding for eligible children aged two, three, and four years. Children may attend from the term following their 2½ birthday. Admissions are offered in September, January, and April.
The setting is registered to offer up to 30 hours of extended entitlement funding, subject to availability.

Over-Subscription Procedure

Where demand for places exceeds availability, Potton Pre-School will apply the following over-subscription criteria to ensure fair allocation and to maximise access for local families.

The Pre-School Manager is responsible for managing session allocation efficiently. During periods of high demand, families may be offered fewer sessions than requested. Additional sessions will be allocated as they become available in line with the criteria and waiting list order.

A waiting list will be maintained in line with the over-subscription criteria and reviewed termly.


Available sessions will be prioritised in the following order:

1. Existing sessions for children already attending the setting

2. Additional sessions for funded three- and four-year-old school leaver children already attending, to access their full 15 hours

3. Additional sessions for funded three-year-old non-school leaver children already attending, to access up to 15 hours

4. Sessions for new starters aged three to four (school leavers), up to three half-day sessions per week

5. Sessions for new starters aged three (non-school leavers), two to three half-day sessions per week

6. Sessions for new starters aged two, two half-day sessions per week

7. Additional sessions for three- and four-year-old non-school leaver children already attending, up to 15 hours

8. Additional sessions for three- to four-year-old school leaver children accessing 30 hours funding

9. Additional sessions for three-year-old non-school leaver children accessing 30 hours funding

10. Additional half-day sessions for two-year-olds, up to 15 hours

11. Sessions for children living outside Potton and adjacent villages where no alternative early year’s provision is available

12. Lunch club sessions, prioritised for school leaver children attending full days, followed by non-school leaver children attending, in line with the admissions criteria

Priority Order

Where criteria are met, places will be allocated in the following order of priority:
a) children who reside in Potton (in birth order);
b) children with siblings currently attending the setting (in birth order);
c) all other children (in birth order).
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