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Learning Through Play


STUDENT PLACEMENT POLICY
Introduction

Our preschool values the role of student placements in supporting future early years practitioners and contributing to the wider early years education community. This policy outlines the preschool's approach to hosting students on placement, ensuring their experience is beneficial, supportive, and conducted in a safe and structured environment.

Aim

The aim of this policy is to:

• Provide a positive, practical experience for students that enhances their learning and professional development.
• Ensure that students on placement understand and adhere to the preschool’s policies, values, and safeguarding procedures.
• Support staff in mentoring and supervising students effectively while maintaining the highest standards of care for children.

Legislation and Guidance

This policy is informed by:

• Early Years Foundation Stage (EYFS) Statutory Framework – Sets requirements for safeguarding, ratios, and staff responsibilities.
• Health and Safety at Work Act 1974 and Management of Health and Safety at Work Regulations 1999 – Provides for a safe and healthy environment for all staff, students, and children.
• Data Protection Act 2018 and GDPR – Protects the privacy and confidentiality of personal information of children, families, and staff.
• Working Together to Safeguard Children (2025) – Statutory guidance on safeguarding and child protection.

Scope
This policy applies to all students undertaking work placements or educational placements within our preschool, including those on short-term or long-term arrangements from colleges, universities, or other training providers.

Selection and Placement Requirements
1. Eligibility

· Students must be enrolled in an accredited early years education or childcare course (e.g., Level 2 or Level 3 Childcare, Early Years Teaching, or related degrees).
· Students under the age of 18 must provide written consent from their parents or guardians if required by their educational institution.
2. Application Process

· Prospective students must apply or placement request through their educational provider. Applications should include details of their course, placement requirements, and any learning objectives.
· Students may be invited for an informal interview or discussion with the placement coordinator to ensure suitability for the preschool environment and gain an understanding of our expectations.
3. DBS Checks and References
· Students are required to undergo an enhanced Disclosure and Barring Service (DBS) check before starting their placement.
· Students who may have unsupervised contact with children must have a DBS check including the barred list.
· References from the student’s educational provider may be required to confirm their suitability for a childcare setting.

Induction and Orientation

1. Introduction to Policies and Procedures
· All students receive a comprehensive induction, which includes an overview of key preschool policies such as safeguarding, health and safety, confidentiality, and behaviour management.
Students must sign to acknowledge their understanding and agreement to follow these policies during their placement.
2. Health and Safety Briefing
· Students are provided with a health and safety briefing, including emergency procedures, first aid protocols, and information on reporting accidents or incidents.
3. Safeguarding and Confidentiality

· Students are required to attend a safeguarding briefing to understand their role in protecting children’s welfare.
· The importance of confidentiality is emphasised, and students must agree to respect the privacy of children, families, and staff, adhering to data protection laws and preschool policies.

Roles and Responsibilities

1. Supervision and Support

· Each student is assigned a mentor, typically an experienced staff member, who provides guidance, feedback, and regular check-ins.
· Students are closely supervised, especially during interactions with children, and are never left alone or solely responsible for a group of children.
2. Student Responsibilities

· Students are expected to adhere to the preschool’s code of conduct, showing professionalism, punctuality, and a positive attitude.
· Students should be proactive in seeking learning opportunities, participating in planned activities, and engaging in reflective practice as part of their placement objectives.

3. Staff Responsibilities

· Staff are responsible for supporting students’ learning while maintaining the preschool’s high standards of care.

· Staff will provide constructive feedback to students, help them meet their placement objectives, and ensure they have a meaningful experience.

Engagement with Children

1. Observation and Interaction

· Students may observe and interact with children under supervision as part of their learning experience.
· Any documentation or observations conducted by students for educational purposes must be approved by the mentor and must respect the privacy and confidentiality of the children.
2. Appropriate Boundaries

· Students are expected to always maintain professional boundaries with children and families.
· Physical contact with children should be minimal and appropriate to the context (e.g., handholding for safety), and staff will monitor all interactions to ensure child safeguarding standards are upheld.

Assessment and Feedback

1. Performance Review

· Mentors will provide regular feedback to students on their progress, including strengths and areas for development, to support their professional growth.
· At the end of the placement, the mentor will conduct a final review or assessment, completing any required documentation for the student’s educational provider.
2. Feedback to Educational Providers

· The preschool may communicate with the student’s educational provider to report on the student’s progress and address any concerns or achievements observed during the placement.
· Any significant issues related to the student’s performance or conduct will be discussed with the educational provider as needed.

Professional Conduct and Discipline

1. Expected Conduct

· Students are expected to follow the preschool’s professional standards, dress code, and conduct guidelines.
· Any breach of policies, particularly safeguarding or confidentiality, may result in the immediate termination of the placement.
2. Resolving Issues

· If any concerns arise regarding the student’s conduct or suitability, the mentor will first address these with the student directly, offering guidance and support to help them improve.
· Persistent or serious issues may lead to a discussion with the educational provider, and if unresolved, could result in the end of the placement.

Health and Safety

1. Insurance and Liability

· The preschool holds appropriate insurance to cover students on placement. However, students must follow all health and safety protocols to ensure their own safety and that of others.
2. Accident and Incident Reporting

· Students must report any accidents or incidents to their mentor immediately, following the preschool’s procedures for documentation and follow-up.

Confidentiality and Data Protection

1. Maintaining Confidentiality

· Students must respect the confidentiality of information regarding children, families, and staff members. Information should not be shared outside the preschool setting, including on social media or with family and friends.
2. Use of Data for Educational Purposes

· Any documentation, observations, or photographs used for educational purposes must have prior approval from the mentor and must comply with GDPR regulations.
Equality and Diversity

· Students will be treated equally, with no discrimination based on age, race, gender, disability, religion, sexual orientation, or background.
· Students are expected to demonstrate respect for diversity in their interactions with children, families, and staff.

Work Shadowing / Younger Students (Year 8)

· Students under the age of 16 (e.g., Year 8 work shadowing placements) may be permitted to attend short, supervised work experience only.
· These students must be always accompanied by a responsible adult or staff mentor and must not have unsupervised contact with children.
· Parental consent and school permission must be obtained before the placement.
· The placement complies with safeguarding legislation and Working Together to Safeguard Children (2025), ensuring the safety and welfare of all children and young people.

This policy was adopted at a meeting of the Pre School held on 5th October 2009 and is reviewed annually. 
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