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PHOTOGRAPHY AND PHONE POLICY

At Potton Pre-School, we are committed to ensuring that our environment is safe and supportive for all children, staff, and visitors. The use of mobile phones and photography within the preschool setting can present risks to children's privacy, security, and wellbeing. Therefore, we have developed this policy to outline how mobile phones, and photography should be used appropriately to ensure the safety and confidentiality of all children in our care.

This policy aims to address the use of personal mobile phones, cameras, and photography within the preschool, ensuring that there is clear guidance for staff, parents, and visitors regarding acceptable use, as well as safeguarding protocols.

This policy also reflects current EYFS 2025 expectations regarding digital safety, secure sharing of images, and safeguarding, as well as compliance with UK GDPR 2018.

Aim

The aim of this policy is to:

• Safeguard the privacy and welfare of the children in our care by setting clear guidelines for mobile phone and photography use.

• Establish a safe environment where children's images are only taken with the appropriate consent and shared only in appropriate contexts.

• Ensure staff, parents, and visitors understand their responsibilities regarding the use of phones and cameras within the preschool setting.

· Ensure that photographs and recordings used for educational purposes are stored securely, shared only with authorised individuals, and comply with parental consent and data protection requirements. Parents retain the right to withdraw consent at any time.

Legislation and Guidelines

This policy is based on the following UK legislation and guidelines:

1. The Children Act 1989 and 2004
These Acts highlight the importance of safeguarding children and ensuring their privacy and protection. The use of phones and cameras within the preschool environment must not compromise the welfare of the children in our care.

2. The Data Protection Act 2018 (UK GDPR)
Under the UK General Data Protection Regulation (UK GDPR), personal data, including photographs, must be handled with care. Consent must be obtained for any images of children, and these images must be securely stored and used only for the intended purpose. All staff are trained in the secure storage and sharing of digital images and must use designated preschool devices or secure apps.

3. The Early Years Foundation Stage (EYFS) Statutory Framework (2025)
The EYFS framework requires that settings protect children’s personal information, which includes photographs, and ensure they are used responsibly. The policy should include safeguarding protocols to ensure the safety and privacy of children.  The EYFS 2025 explicitly recommends that digital platforms used for sharing learning and photographs are secure, and staff follow safeguarding procedures when handling images or videos.

4. The Safeguarding Vulnerable Groups Act 2006
This legislation requires the protection of children from any form of harm, including misuse of photographs and images. The policy should ensure that any photography or filming within the setting does not put children at risk.

Mobile Phones

• Staff Mobile Phones: Staff are permitted to bring mobile phones into the setting, but they must be kept in a designated staff area and not used during contact time with children, except in emergencies. Staff should not use mobile phones to make personal calls, text, or check social media during work hours.

• Visitor Mobile Phones: Visitors, including parents and contractors, should refrain from using their mobile phones in areas where children are present. Mobile phones should be switched off or set to silent when in the preschool building or outdoor areas.

• Emergencies: In case of an emergency, staff may use their mobile phones to contact emergency services or parents, but this should be done away from children.

· Staff are also trained to ensure that personal mobile devices are never used to photograph or video children, and only preschool-provided devices or approved secure digital platforms are used.

Photography and Recording Images

• Parental Consent: Written consent must be obtained from parents or guardians before any photographs or videos of their children are taken. This consent is typically given at the time of enrolment and can be amended upon request.

• Use of Photographs: Photographs and videos may only be used for educational purposes, such as observations, displays, or documenting children's learning and progress. They should not be used for promotional purposes without specific consent.

• Staff Photography: Staff should only take photographs of children using the preschool’s designated camera or device, not their personal mobile phones. These images should be stored securely and deleted when no longer needed.

• Visitors: Visitors are not permitted to take photographs or videos on the premises without prior permission from the Pre-School Manager and consent from the child's parent or guardian.

Social Media

• Staff should not post images of children, or any information regarding children, on personal social media accounts without explicit consent from the parent/guardian.

• Any content shared by the preschool on social media platforms (e.g., photographs of children) will only be done with the appropriate consent from parents and in line with the agreed purpose.

· All preschool social media content is reviewed by management to ensure compliance with safeguarding and data protection guidance.

Safeguarding

• All images of children will be kept securely and only accessible by authorised individuals, such as staff members involved in the child’s care or learning.
• Any concerns regarding the inappropriate use of photography or mobile phones should be reported immediately to the Pre-School Manager, and action will be taken in line with our safeguarding procedures.

· Staff receive regular safeguarding and digital safety training to prevent misuse of images and protect children’s privacy.

Monitoring and Compliance

• The Pre-School Manager will regularly monitor the use of mobile phones and photography within the preschool setting to ensure compliance with this policy.

• Any breaches of this policy will be investigated, and action will be taken to prevent any future occurrences.

This policy was adopted at a meeting of the Potton Pre-School on 10th September 2012 and reviewed in September 2025. Updated to reflect EYFS 2025, UK GDPR 2018, and current digital safeguarding guidance – February 2026.  This policy is reviewed annually.

Signed on behalf of Potton pre-school _____________________________________________________

Date Signed: ________________________________________________________________________

Date to be reviewed: __________________________________________________________________
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