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CHILD INDUCTION, SETTLING AND TRANSITION POLICY
Introduction
At Potton Pre-School, we understand that starting preschool, settling into a new routine, and transitioning on to school are significant milestones for children and their families. Our aim is to make these transitions as smooth, comfortable, and positive as possible for every child. We are committed to supporting children emotionally, socially, and developmentally as they adjust to new environments, routines, and relationships.
This policy outlines the processes for child induction, settling in, and transition, ensuring a consistent and child-centred approach that respects each child’s unique needs, temperament, and pace of adjustment.
Aim
The aim of this policy is to:
· Provide a warm and welcoming environment where children feel safe, secure, and valued as they begin their preschool journey.
· Ensure a smooth and if needed, gradual settling-in process tailored to each child’s individual needs, allowing them to build trust with staff and familiarity with the setting.
· Support children through key transitions, including moving from preschool to primary school, minimizing stress and promoting a positive experience.
· Work closely with parents and carers to foster strong partnerships and communication during induction, settling in, and transition periods.
Parents/carers can submit a registration form in line with our dates of application.  Once the application period has opened for the relevant admission date, and a registration form has been received, parents/carers will be invited for a:
Tour of the setting:
· Parents and carers with their child will be invited for a tour of the setting, which provides an opportunity for them to meet the staff, see the environment, and ask any questions.
· Following a successful tour, we will discuss start date, space availability and how our waiting list works.  If parents/carers would like to register their child, a registration fee of £20.00 is payable.
Home Visit
· Following the tour, parents will next hear from us towards the end of the term before their child is due to start with us.  We contact parents to confirm the start date and to arrange a home visit, the home visit is when parents/carers will have opportunity to meet their child’s keyworker, ask any questions and share any information which may aid their child’s transition into our setting.

If a child has not attended a tour with their parent/carer or had a home visit, we will defer their start date to the following term.
Key Worker System:
· Each child will be assigned a Key Worker who will be their primary carer at the preschool. The Key Worker will build a strong, nurturing relationship with the child, helping them feel secure and supported.
Settling In
Gradual Settling-In Process:
· The settling-in process will be tailored to each child, recognizing that children settle at their own pace. This process can include:

1. Gradual Increase in Time: Over the following days or weeks, the length of time the child spends in the setting will gradually increase. 
2. Full Sessions: Once the child has developed confidence in the new environment and a bond with their Key Person, they will begin attending full sessions.

Flexible Approach:

· We recognise each child is different, and the settling-in process may need to be adapted. Some children may require additional time to adjust, while others may settle more quickly. We remain flexible and responsive to the child’s needs throughout this period.
· Parents are encouraged to communicate any concerns, ensuring an open and supportive dialogue.
Transition
Transition to Primary School:
· The transition from preschool to primary school is a significant milestone. To support this, we will:

· School Visits: Arrange visits to local primary schools (where possible) or work with teachers from the receiving school to visit the preschool.
· School-Readiness Activities: Introduce activities and discussions that help prepare children for the new experience, such as talking about school routines, new friends, and teachers.
· Sharing Information: With parental consent, we will share relevant information about the child’s development, learning progress, and individual needs with the primary school to ensure a smooth transition.
Support for Children with Additional Needs
· For children with special educational needs or disabilities, additional support will be provided during transitions, including tailored transition plans, collaboration with external professionals, and extra visits to the new setting, if needed.
· A Transition Meeting with parents, staff, and any involved professionals will be arranged to ensure all parties are fully informed and prepared to support the child through the change.
This policy was adopted at a meeting of the pre-school held on 21st April 2010 and was last reviewed in September 2025.
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